


1. Check your email for the automatic invitation from SNU.

2. Take note of the Application number and Applicant PIN.

3. Click the link provided to access the recommendation submission website.

4. Enter the Application number and Applicant PIN.

5. Register your password.

6. Enter your personal information and your recommendation letter. 

7. Review and submit your recommendation letter.



1. Recommendation letters can only be submitted through the online recommendation system.

2. The submission status of recommendation letters cannot be checked via phone or email.

※ Applicants can check the submission status directly online on our application website.

3. Once the recommender has saved or submitted the recommendation letter,

the applicant cannot change the recommender or the recommender's information.



Check your email for the automatic invitation from SNU

and take note of the Application number and Applicant PIN.STEP

1&2
Email subject:

From:

Applicant Name I or II



Click the link provided to access the recommendation submission website.

Email subject:

From:

Applicant Name I or II

Click the red button or the link to write a 

recommendation letter.

STEP

3



Enter the Application number and Applicant PIN.
STEP

4
▼ Invitation email from SNU



Register your password.
STEP

5 ▼You can change your password by clicking the ‘Change Password’ 

button after you have registered.



Register your password.
STEP

5

☜ You need to enter your set password again after 

logging out to continue writing the recommendation 

letter. Please remember your password.



Enter your personal information and your recommendation letter. 
STEP

6

☞ Click [Agree]

Click the red button to write your recommendation letter.

☞ Click [Agree]



Enter your personal information and your recommendation letter. 

☜ Select the admission type(I or II)

☜ Click to select

your desired program(major).

The following items will be automatically filled in. The following items must be completed by the recommender.

 Once you have saved your input, you can review it.

 After reviewing, click the 'Save & Next' button to proceed

to the recommendation letter page.

STEP

6



Enter your personal information and your recommendation letter. 

 Once you have saved your input, you can review it.

 After reviewing, click the 'Save & Next' button to

proceed to the submission page.

Fields with (red *) are required.

STEP

6



Review and submit your recommendation letter.
STEP

7

☞ Click after completing the recommendation.

↑Please check if the information is correct.

Applicant number

Applicant name

Applicant date of birth

↑Please check if the information is correct.

Applicant number

Applicant name

Applicant date of birth

☞ If you see this page,

your recommendation has been submitted successfully.

Recommendations may be modified during the

submission period even after submission.


