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1. Visit SNU Website (http://en.snu.ac.kr/apply/info)

2. Move to Application Page

3.  Sign-up(Create New Account) and Log-in

4.  Application (Input Personal Information & Document Scan Upload)

5.  Application (Input Academic Information)

6.  Application (Input Personal Statement and Study Plan)

7.  Payment of Application Fee

8.  Completion of Online Application

9.  Print Out Required Forms

10.  Submit All Required Documents via Post or in Person             
(MUST Be Submitted at SNU Office of Admissions in Due Date)

※ Please Refer to Admissions Guide for Undergraduate Programs.
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Korean: http://admission.snu.ac.kr English: http://en.snu.ac.kr/apply/info

1. Click the Icon Marked Below on SNU Website. (Korean or English)
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Undergraduate

Undergraduate



2. Sign-up(Create a New Account) and Log-in at Application Page
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- If you have an ID/PW, input correct information 
and click button on [로그인 Log-in].

- If you don’t have an account, click button on 
[회원가입 Sign-up] for create a new account.

- If you forgot the password, click [Reset Password]. 

* Even if you hold an account for previous semester’s admissions, you must create a new account for 2019 Spring.
* E-mail address of [qq.com] is not available.



3-1. How to Sign-up(Create A New Account)
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- Click for agreement on the terms & conditions

- Input applicant’s full name.
- ID = Email address
- Click [중복확인(check ID)].
- If the ID is available, input the desired 
password & confirm it.
- Click [확인(Continue)].



3-2. How to Sign-up(Create A New Account)

- After inputting all information click [Continue].
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3-3. How to Sign-up(Create A New Account)



4-1. Application for Admissions
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Select a language to see the direction.



4-2. Application for Admissions

9

Click this button to proceed to application 



4-3. Application for Admissions
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Click [Agree]

Click [Agree]



4-3. Application for Admissions
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Click agreement

Click this button to proceed to 
application 



4-4. Application(Personal Information)
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Click the admission type
I : Application by Nationality
II : Application by Education Background

Click your desired program 

If you hold a valid TOPIK score, select level
If you don’t, choose “no test results”.

If you hold a valid TOPIK score, enter the test date.



4-5. Application(Personal Information)

☆ Choose a desired program of study.
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☆ Please choose correct desired program of
study.

☆ It may not be modified/canceled by any
reason after application fee payment.



4-6. Application(Personal Information)

☆ Input all correct personal information
Fields with (*) are mandatory.

☆ If you have Korean name, input it.
If you don’t, leave it blank.

☆ Input your nationality and place of birth
(Please choose correct nationality, If it’s
not on the list, please type directly after
clicking [etc].)

☆ If you hold dual nationality of Korea and
another country, choose [Yes] and input
correct information.

☆ Input correct resident registration number.
If you don’t, please follow the guide.

☆ Choose gender.

☆ Input passport number.
If you don’t have one, click [None].

☆ If you hold an alien registration number,
input correct information.
If you don’t, leave it blank.

☆ Input date of birth and date of nationality
acquisition.
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4-7. Application(Personal Information)
- In Case of Dual Nationality of Korea and Another Country

☆ If you hold dual nationality of Korea and
another country, choose [Yes] and input
correct information about both
nationalities.

☆ In this case, applicant must submit
required documents for both nationalities.

☆ If you hold dual nationality of Korea and
another country, you are not eligible to
apply for Admissions Type I.



4-8. Application(Personal Information)

☆ Input all correct personal information
Fields with (*) are require fields.

☆ Input mailing address.
☆ Input correct contact number.
☆ This field will be automatically completed

with information from account creation page.
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☆ Input correct information of parents.
☆ Choose the correct category and fill out all the 

blanks carefully checking the instructions 
provided below. 

☆ Please choose correct nationality, If it’s not on 
the list, please type directly after clicking [etc].

☆ Agree for financial resources.



4-8. Application(Personal Information)
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☆ Make your own pin number and input it.

☆ Input your recommender’s accurate information
☆ Check if your recommenders receive the
automatic e-mail from SNU after application fee
payment.



4-8. Application(Personal Information)
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☆ If you want to apply for scholarship, click
[Yes].
☆ Select language of application checklist.
☆ After check personal information correctly,

Click [Next].



4-9. Application(Document Scan Upload)
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☆ Click [Upload File] to submit the scanned files of
the required documents.



4-9. Application(Document Scan Upload)
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☆ Click [찾아보기(Search)] to find a file.

☆ Click [파일등록하기(Submit)] to save the file in
the internet system server.



4-9. Application(Document Scan Upload)
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☆ Click [Check File] to see or download
the file.

☆ Click [Delete] to delete the file.

☆ Click [Upload File] to change or add a file.



5. Application (Academic information)
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☆ Choose the correct category and 
fill out all the blanks carefully 
checking the instructions 
provided below.
Fields with (*) are mandatory.

☆ Click [Add] to obtain additional  
fields for school information.

☆ Please choose correct 
Country/Name of School.
If it’s not on the list, please type  
directly after clicking [etc].

☆ Grade/Semester

ie. If you studied from 1st semester of 1st

grade to 2nd semester of 3rd grade, select 
as below:
- Level of Study: High School
- Start Grade/Semester:
1st Grade, Semester System, 1st Semester
- End Grade/Semester:
3rd Grade, Semester System, 2nd Semester

☆ Application type I: Input records of High school and afterwards.
☆ Application type II: Input each information of Elementary, Middle, High school information.



6-1. Application (Personal Statement & Study Plan)
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☆ Fields with (*) are mandatory.
☆ Max length of each category is   

4000 bytes.
One English letter =1byte
Space & Enter key = 1byte
One Korean letter = 2bytes



6-2. Application (Personal Statement & Study Plan)
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☆ Fields with (*) are mandatory.
☆ After choosing Disciplinary History,  

go to next step.
If you are in case 1) or/and 2),  
please describe about it in a text  
box. If not, please go to next step.

☆ Application information can be 
modified before 

payment.
After payment you may not cancel  
or change Admission Type &   
Desired Program . 

But you may modify Personal   
Information and Academic 
Information before the application
deadline.

Please input information correctly.



6-3. Application (Personal Statement & Study Plan)
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☆ Before payment please check all the
information. You can modify the 
information by [수정하기(Modification)].

☆ Then go to next step by clicking
[결제하기(Payment of Application Fee)].

• If any correction/modification is needed, click [수정하기(Modification)].
• Modification/Cancellation of Admission Type & Desired Program are NOT allowed  after payment of 

application fee.



6-4. Application(Check Final Inputted Information)
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☆ Before payment please check all  
information.

☆ Click [다음단계(Next)].

• If any correction/modification is needed, click [수정하기(Modifcation)].
• Modification/Cancellation of Admission Type & Desired Program are NOT allowed  after payment of 

application fee.



7-1. Payment of Application Fee

If you have a bank 
account number in 
Korea, you can 
transfer application 
fee.

If you have a credit card/ 
check card in Korea, you 
can pay that card.

★ If you hold an international
credit card, you can pay with it.
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If you have a mobile 
phone in Korea, you 
can pay with it.

If you have a PayPal account, 
you can pay with it.

① ② ④ ⑤페이팔
PayPal



7-2. Payment of Application Fee (1) 계좌이체 Bank Account Transfer

① Check the agreement for using personal information for transfer.
② Click [다음 (Next)].
③ Choose applicable bank name, then transfer application fee.

* You may see a message to install necessary programs of INICIS company.

①

②
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③



7-3. Payment of Application Fee (2) 국내 신용카드 Credit Card of Korea

①

②

① Check the agreement for using personal information for transfer.
② Click [다음(Next)].
③ Choose applicable credit card name, e-mail address, then pay with credit card information following each card 
company’s directions.

* You may see a message to install necessary programs of INICIS company. 29

③



7-4. Payment of Application Fee (3) 해외 신용카드 International Credit Card

①

②

① Check the agreement for using personal information for payment.
② Click [Next].
③ Choose applicable credit card name and input all information, ④ Click ‘submit’.

* You may see a message to install necessary programs of INICIS/LG UPLUS company.
* In case your card is not accepted, please try with another International credit card.

③ ③

④
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7-5. Payment of Application Fee (4) 휴대폰 결제 Mobile Phone Payment

①

⑤

① Input mobile phone number (010, 011, 016...)
② Click mobile service company(SKT, KT, LG….)
③ Input registration number
④ Click agreement, ⑤ Click [다음(Next)]

* You may see the message to install some program by DANAL company.
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④

②

③



7-6. Payment of application fee (5) 페이팔 결제 PayPal Payment

☆ Log in with your PayPal ID & Password made in 
your country.
☆ PayPal accounts made in Korea are not allowed.
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8. Completion of Online Application

① Print Application Checklist.
② You may modify the information except Admission Type & Desired Program during application period.
③ As you finish application fee payment, a guide email for recommendation letters will automatically be sent to

recommender I and II. However, if a recommender does not receive this e-mail, you must click [Send a guide email 
for recommendation]. Additionally, if you modify the information of a recommender, you should click [Send a guide 
e-mail for recommendation] to send a guide email to the appropriate person.

• After online application, all required documents must be submitted to SNU by post or visit in person by due date.
• Modification/Cancellation of Admission Type & Desired Program are NOT allowed after payment of application fee.

①

②

③
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Tel:+82-2-880-6971
Tel:+82-2-880-6971

